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Thanh phrj 11j Chi Minh, ngay4hang iOnarn 2021 

THONG BAO 
Ve viec tiep nhan he so de nghi thanh ljp van phong cong chimg 

Thuc hien quy dinh dm Lust cong chimg ngdy 20/6/2014; Nghi dinh so 
29/2015/ND-CP ngay 15/3/2015 cua Chinh phu quy dinh chi tiet va huong dan thi 
hanh met se dieu cua Luat cong chirng; Thong to so 01/2021/TT-BTP ngdy 
03/02/2021 dm BO truong BO Tu phap quy dinh chi ti& mot se dieu va bien phap thi 
hanh Luat Cong chung; Quyet dinh se 13/2021/QD-UBND ngdy 18/5/2021 cil'a Uy 
ban nhan dan Thanh pho ve ban hanh Quy dinh ve tieu chi xet duyet he sa de nghi 
thanh lap Van pilaf-1g cong chirng tren dia ban Thanh phe He Chi Minh, SO Tu phap 
thong bao viec tiep nhan ho so de nghi thanh lap van ph6ng cong chimg nhu sau: 

1. Thai gian 

Tit ngdy 25 thang 10 nam 2021 den het ngdy 24 thang 11 nam 2021. 

(Trong gia hanh chinh, tie Mir Hai den buai sang ngay thin Bay hang tu.4n. Buai 
sang tir 7 gia 30 phiit den 1 lgide 30 phfit, buai chiu tic 13 gia den 17 gia). 

2. Dia diem 

SO Tu phap Thanh pile He Chi Minh, se 141-143 Pasteur, phuang VO' Thi Sat, 
Quan 3, Thanh pile He Chi Minh (Thong tin lien he: Phong TO chirc 	Tu phap, dien 
thoai: 028 - 38223276). 

3. Thanh ph'an va each thire tiep nhOn ho so.  

Ve thanh phan ho so' va each thirc tiep nhan he so de nghi thanh lap 
Van phong cong chimg, de nghi xem Ban huong dan thu tuc thanh lap Van phOng 
cong chirng, niem yet tai tru s6 SO Tu phap, so 141-143 Pasteur, phuOng VO Thi 
Quan 3, Thanh pile Ho Chi Minh va trang thong tin dien tn.  cua SO Tu phap 
(http://www.sotuphap.hochiminhcity.gov.vn)./._ 

Noi nhein: 
- PCT UBND TP NO Minh Chau (i/' bao cao) 
- UBND TP; 
- Bac) Phap 1u4t TP (de.  dang tin); 
- Hoi CCV Thanh ph& 
- Cac TCHN CC; 
- Luu: VT, TC. 



SO TU.  PHAP THANH PHO HO CHI MINH 
Dia chi : 141-143 Pasteur, Phirong VO Thi Sau, Quail 3 
Email: sotuphap@hcm.vnn.vn  
Website: www.sotuphap.hochiminhcity.gov.vn   

I-WONG DAN NOP HO SO 
THANH LAP VAN PHONG CONG CHUNG 

I. HO so' 

1. Don de nghi thanh lap Van phong cong chirng (theo Meru TP-CC-08 
Ban hgnh kern theo Thong ttr so 01/2021/TT-BTP), 

2. De an thanh lap Van phong cong chirng, trong do neu rE5 su can thiet thanh 
lap, du kien ye to chic, ten goi, nhan su, dia diem dat tru see, cac dieu kien vat 
chat va ke hoach trien khai thirc hien (theo Goz y tai trang 4 viz 5), kern cac giay to 
chirng minh cac nOi dung neu tai De an (neu có); cac tai lieu khae có lien quan 
(neu có); 

3. Ban sao (co chirng thvc) quyet dinh bO nhiem cong chUng vien tham gia 
thanh lap Van phong cong chirng. 

II. SO hO so' phii mop: 02 bO. 

III. Cach thirc nh4n hO so': 

- Cac cong chirng vien de nghi thanh lap Van phong cong chdng 1c/ vao 
timg trang cua De an thanh lap Van phong cong chirng. 

- HO so de nghi thanh lap Van phong cong chirng phai de trong tui dan 
kin; danh but luc; sap xep khoa hoc, theo thin to huong dan tai Muc I, dOng 
thanh cuon (ix), tap); có ch .& 147 niem phong ben ngoai till cria tat ca cac cong 
chirng vien tham gia thanh 14 Van phong cong chting, phia ngoai tui có 
din thong tin ve Van phong cong chting (theo Mau tai trang 7); kern Inv 
Luc hO so' (theo Mau tai trang 6). 

- Nguefi nOp hO so la cong chirng vien thanh lap Van phong cong chirng 
ho4c ngueri dugc Uy quyen (co van ban ity quyen); nOp truc tiep tai Bo phan tiep 
nhan va tra ket qua dm So Tu phap trong gia' hanh chinh hoac giri qua dich vu 
buu chinh (the gian nOp dugc tinh theo dau buu dien den, trong truong hop nOp 
qua duOng buu dien, Cong chirng vien can luu y ve theri gian nOp de tranh 
truemg hgp ho so den sau thai diem ket thiac viec nhan ho so hoac ho so khong 
dugc nhan do khong dam bao theo quy dinh, huong dan dm So Tu phap). 

- COng ,chUng vien 	nghi thanh lap Van phong cong chirng phai chiu 
trach nhiem. ye su day du, tinh chinh xac, hop phap va m9i van de phat sinh lien 
quan den viec lap va nOp ho so de nghi thanh lap Van phong cong chung. 

- BO phan tier) nhan va tra ket qua cfra See Tu phap chi nhan hO so dugc 
thuc hien day du theo huong dan not tren; thong tin ho so dugc tiep nh4n se 
dugc cap nhat tai Trang thong tin dien ttz cUa So Tu phap. 
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- H6 so sau khi thAm dinh se khong dugc hoan tra. 

IV. De vie:c xet duy?t, chAm diem ho so' thu4n loi, có mot so ltru y nhtr 
sau: 

1. Ve nOi dung De an: De an phai dam bao cac nei dung chdm diem theo 
tieu chi da dugc Uy ban nhan dan Thanh pho ban hanh, c6 the tham khao thirc 
hien theo ggi y dinh kern (trang 4). 

2. Ve gidy t6 chirng minh: H6 so can nOp cac gidy t6 chirng minh ve cac 
nOi dung theo tieu chi cham diem va theo De an, trong do luu y mot so nOi dung: 

- D6i vai try so: ngoai hop diing thue, mug') hop le, can nOp kem ban sao 
co chirng thirc giay chimg nhan quyen sir dung dat, quyen sa htru nha 6 cila ben 
cho thue, cho mum va cac giay t6 khac co lien quan (neu co) 

- D6i vai giAy to chimg minh theri gian cong tac cira cong chirng vien: 
Ban sao (co chirng thee) cac van bang, chirng chi lien quan, Ban sao (co chirng 
thoc) so Bao hiem xa hOi hoac Ban xac nhan qua trinh dong bao hiem 'Ca hOi; 
xac nhan cua Si Tu phap nai tirng hanh nghe cong chirng, trong d6 the hien 
qua trinh hanh nghe (Truang PhOng/Van ph6ng cong chirng, cong chirng vien 
hop danh, cong chirng vien hop dong) va cac gidy to khac co lien quan (neu 
co). 

- D6i vai gidy to chirng minh th6i gian cong tac cira cac nhan so khac: 
Ban sao (co chimg thoc) cac van bang, chirng chi lien quan; Ban sao (co chimg 
thee) s6 Bao hiem xa hOi hoac Ban xac nhan qua trinh dong bao hiem xa hOi va 
cac gidy to khac co lien quan (neu co) 

3. Ve each thirc chdm diem 

- D6i vai nhan so: Sa Tu phap chi chAm,diem cong chimg,  vien, thu kSr 
nghiep vu t6i da 04 ngu6i theo thir to tit tren xuong (tir thir nhat den thir tu), ke 
toan, luu trtt, cong nghe thong tin 01 ngu6i/01 vi tri (ngueri thir 1 trong danh 
sach). 

- S6 diem dat dugc tai cac tieu chi yes vi tri du kien dat try kr (Dieu 3), 
try kr van pilling cong chirng (Dieu 4), cong chirng vien (Dieu 6), thu ky 
nghiep vu (Dieu 7) kitting dim than hcrn 50% so veri diem toi da cfia tirng 
tieu chi va khong vi pham cac guy dinh ctia phi') lust ye cong chirng  (Quy 
dinh ve tieu chi xet duyet ho so.  de nghi thanh lap VPCC tren Ilia ban TP Ho Chi 
Minh ban hanh kern theo Quyjt dinh so 13/2021/QD-UBND ngay 18/5/2021 ciuz 
Uy ban nhan dan Thanh pha Ha Chi Minh). 

- Ho so dugc de nghi xet chon phai dat tir 75 diem tra len, rieng ho sa 
thanh lap tai dia ban huyen CAn Gi6 phai dat tir 65 diem to' len; 
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TP-CC-08 
(Ban hanh kern theo Thong tuso 01/2021/TT-BTP) 

LONG HOA XA HOI CHU NGHiA VIVI' NAM 
DOc lap - Tkr do - Hanh phtic 

DON BE NGHI THANH LAP VAN PHONG CONG CHU.  NG  

Kinh 	Uy ban nhan dan tinh (thanh ph6) 	  

Chung toi g6m cac cong chi ng vien c9 ten sau day: 

STT Ho va ten Sii, ngay thing nam 
ciia Quyet dinh bil 
nhiem/b4 nhietn 10 

cong cluing vier' 

Chii .er hien nay 

1 

2 

..... 

de nghi cho phep thanh lap Van phOng cong chirng v6i cac not dung sau day: 

1. Ten Van ph6ng cong chi:mg (ghi bZing chit- in hoa)- 

2. Dia chi tru s6: 	  

3. Ho va ten Tru6ng Van phong cong chUng• 	  

ChUng toi cam doan thgc hien day du cac nghia vu d6i voi viec thanh 14p Van 
phong cong chirng theo quy dinh cua phap luat. 

Tinh (thanh 	ngay 	thong 	nam 	 

Ngtari de nghi 

(k-) va ghi h9 ten nhang ngtedei cue nghi) 
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Go•i y xay chyng De an thanh 14 Van phong &Ong chiing 

De an thanh lap Van phong cong chirng can neu cu the cac van de sau: 

1. Su can thiet thanh lap Van phong COng 	chirng minh dugc su can 
thiOt thanh lap Van phong cong chirng tai khu vgc du kien dat try so Van ph6ng 
cong chirng, chimg minh kha nang dap &mg nhu cau cong chirng &la Van phOng 
cong chirng doi \Teri khu virc do. 

2. Ve to chirc va nhan su ciia Van phong Cong chimg, can neu cu the cac 
not dung sau: 

a) Loai hinh Van phong cong chimg; 

b) Ten, so va quyOt dinh bo nhiem cong chirng vien, so the va ngdy cap the 
cong chirng vien (neu co) cita cong chirng vien thanh lap; 

c) Du kiOn ke hoach cham dirt hanh nghe luat su, dau gia vien, thira phat 
lai, trgng tai vien, giam dinh vien to phap, to van vien phap luat cda cong chirng 
vien thanh lap va cac cong chirng vien hanh nghe tai Van phong cong chirng 
(doi vgi cong chirng vien la luat su, dau gia vien, thixa phat lai, trgng tai vien, 
giam dinh vien tu phap, tu van vien phap luat); 

d) Du kien ten ggi \fa ten giao dich dm Van phong cong chirng; 

e) Du kien nhan six dia. Van phong cong 	neu ro so luting, trinh dO 
va kinh nghiem cua tirng cong chirng vien, thu 1()"/ nghiep vu, nhan vien ke toan, 
nhan vien cong nghe thong tin, nhan vien luu trtt, cong tac vien dich thuat va cac 
nhan vien khac (cung cap giay to chimg minh cac not dung neu teen, neu có); 

g) Kha nang quart tri Van phong: 

- De an the hien dugc kha Wang quan tri Van ph6ng; 

- Kha Wang quail tri Van phong cua Truong Van phong (cung cap cac giay 
to chimg minh, nett có). 

h) Cac du kien khac ve to chirc va nhan su (neu co). 

3. Ve ca se( vat chat dm Van phong cong chi:mg, can neu cu the cac not 
dung sau: 

a) Try so: 

- Vi tri du kiOn dat Van phong; 

- TOng diOn tich sir dung cua VAn phong, dien tich Van phong danh cho 
tiep dan; dien tich Van phong danh cho luu tril; giix xe... 
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b) an can neu cu the cac,  dieu kien thtrc hien cac quy dinh ve an ninh 
treat va an toan giao thong, cu the: dien tich giu xe cua khach va cua nhan vien 
Van phOng, phuang an phong chay, chila chay, dam bao an ninh teat to va an 
toan giao thong. 

c) Co so' vat chat de phtic vu cho hog dOng dia. Van phong; 

d) Phucmg an iing dung cong nghe thong tin va ket nOi, sir dung phan mem 
tra ciru, ngan ch4n va quan ly ho so cong chi:mg 

e) Co soy vat chat khac (neu co) 

4. Ke hoach trien khai hoat &Ong dm Van phong cong 

a) Tien dO thtrc hien cac du kien ve to chirc, nhan six va co so vat chat dm 
Van phong cong chimg; 

b) Tien dO va cac ke hoach dua Van ph6ng cong chung vao hog Ong; 

c) Quy trinh tiep nhan va xir 1)'T ho so cong chirng, 

d) Dieu kien luu trir, ke hoach th-crc hien viec luu trir va quy trinh luu trix ho 
so; 

e) Cac van de khac lien quan den viec trien khai hog dOng dm Van ph6ng 
cong 
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MUC LUC HO SO 

STT NOi dung SO to. 
Ban chinh/Ban sao có 
chting thlic/Ban photo 

Ghi chit 

DE NGHI THANH LAP VAN PHONG CONG CHUNG 

VAN PHONG CONG CHUNG 

Thanh pha Ho Chi Minh, ngay thang nani 2021 
CHUM"( CUA CAC CONG CHUNG VIEN BE NGHI THANH LAP VAN PHONG 
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THONG TIN VE VAN PHONG CONG CHUNG BE NGHI THANH LAP 

(Dan ngoai bia ho so cue nght thanh lap Van phong cong chirng) 

Ten Van phong cong chilng (chr ki6n) 	  

Dia chi (du ki6n)- 

Ten cac Cong chung vien thanh lap: 

1 	  (Ngu6i chr kin la Truong Van phOng) 

2 	  

3 	  

4 	  

Dia chi lien lac dm ngueyi dir kin la Throng Van ph6ng cong chimg: 

kien thoqi lien lac dm ngueyi dix kin Truong Van phong cong chimg: 

Ten dm ngueYi n6p h6 so (n6u nguoi n6p h6 so khong phai la Cong chirrig vien 
thanh lap Van phong cong 

Dia chi va dien thoai lien lac cua cua ngueri n6p h6 so (nau ngueyi n6p h6 so 
khong phai la Cong chdng vien thanh lap Van phong cong chimg): 
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